ENTERING NEW PATIENTS IN DENTAL
REMMANAGER

1. ADD NEW PATIENT

Click “Patient Info”

Enter info (*DOB is military yyyy-mm-dd)
Click “Search for Patient.”

If there are no patients found, then click “Add New Patient”

Rev Mgmt  Site Mgmt

Last Name:[ | Suffix:

Add, Search and Select Patient

First[_ |MI: Preferred Name: ID:

Arid Nw Patien |"_ Clesr Form

2. CONTACT INFORMATION

Patient Info
Referrals

Contact Info

e Hover over
Patient Info

e Select Contact
Info

e Enter details

e Click “Save”

NOTES

—
~Contact Information ™=

Clinic Partner: Imaginary

Billing Provider: siesimp a

Address 1: | ]
Address 2: | |

City: [ | State: [sewc- |8 Zip Code:[ |
Home Phone: Work Phone:

Cell Phone: [ .. ... | Decline text message notifications:

Date of Birth: z000-01-01

Sex: M F4=CHOOSE

Height (in INCHES, example: 60. Do NOT use quotes for inches):
Woeight (lbs): BMI

E-mail Address: |

Permission to send unencrypted email to address above

Patient Portal: Y N

Save

¢ Clinic Partner should auto-populate to your practice

e Billing Provider should be Sleeplmp, UNLESS it is a CASH PAY or Medicare

patient, then change billing provider to your practice
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3. INSURANCE INFORMATION

e Hover over
“Patient Info”

e Select “Insurance
Plans”

e Enter details

e Click “save”

1011
Insurance 1 Insurance 2 Insurance 3 Insurance 4 Insurance 5
Insurance 6 Insurance 7 Insurance 8

fror |

—

Click To Download

v ShowiHide
Insurance Plan: | Select an Insurance Plan

Add New Insurance Plan

Insurance Type: ‘Primary Secondary

Insurance Effective Date:
Set Default calendar Dates‘

Plan Name: PPO: HMO: POS:

CHOOSE = Medicare:  Medicaid:

Patient Relationship to Subscriber: "ielf’ Spouse Child Other
OR

Subscriber:
Last Name: 'if Spouse, input Name
First Name: if Spouse, input Name

Subscriber Address:
Address (No., Street):

City: State: -Select- & Zip Code:

Telephone:

Subscriber Date of Birth: 2001-12-01
Subscriber SSN:

Patient SSN:

ID Number:

Other:

Termination Date:

Middle Initial:

Sex: M F

Group Number: [if card includes group #

Save
X

e Use “Sidebar” to upload insurance

card (back & front)

¢ “Choose File” and find your scan
o “Select” Category of Insurance

¢ Click “Upload File”

NOTES

o |f the patient has an additional
insurance, repeat these steps in the
“Insurance 2" tab, this time selecting
Insurance Type as “Secondary”.

e |f CASH PAY patient, then choose CASH
PAY in the Insurance Plan drop down.

~Sidebar ~
Referrer: No referrer assigned
Next Visit: No visit scheduled
Device:
Current Titration:
General Patient Notes (not *«i=i-
specific): v -Select-
Diagnostic Sleep Study
Prescription
CPAP affidavit
Consult Notes
Patient Registration
I Proof of Delivery
Lab Slip
' Authorization
Recently Uploaded Files: ¢

Select file for patient above. Use a

Save Non-Visit Notes

Authorization Requested
Consent_for_OAT_Treatment
CPAP_Failure_Notes
MD_Visit_Notes

Questionnaire_Hx_Dental_Epworth |

name. Consider including date in fil

File: choose File 0o file selected |
Insurance

Categoryi| -select-
Letter_of_Medical_Necessity

Micrallananic
Upload FH% v

J

Software 7

ap/me

legNIPRESIONS

SLEEP
r\ GROUP
- SOLUTIONS

o ap/me compeny

MILLENNIUM

www.apzme.com

LAB www.sleepgs.com
www.millenniumsleeplab.com

o+ ap/me ey ) -
www.sleepimpressions.com

© 2025 apZme. All Rights Reserved.

Version 4. 05.08.25



4A. OPEN A REFERRAL

Patient Info

Referrals

Contact Info
Physician Info
Insurance Plans

Contact Log

e Hover over
“Patient Info”

e Select
“Referrals”

e Select "HST"”

e Click “Save and
Exit”

e Verify a Status
lloPenII
e For Appt Type “HST”

NOTE
e Oncethe HSTis
completed By
Millennium, Sleep
Impressions will
complete 4B for you.

Patient Referral(s)
Open a New Referral: open Referral pr.
or Select a Referral in the Table Below:

Appt Type 5 .
Select Referrer Referral Date Status Quick Action(s)
Requested

Patient Information Interface:Referrals Information has been updated.

Referral Date: YYyy-MM-DD
Referrer: select a Referrer B
Requested Appt Typ¢ v -Select-

Annual Follow-up
@ Pull Insurance Inf¢  ConsultiRecords  \ppt

Delivery
Equipment/Procedur  Eval/Screening PSCI/ICPT-4):
Follow-up
HCPCS/CPT-4 |l
HST Results
E0486 | : nce cusfab
mpressions
21085 No Charge nesis Preparation
21110 [ienhone Call Procedures on the Head
Unavailable
99203 Eyuipmenvriveedure Requested (HCPSC/CPT-4)
Other:
Save andixil Save Cancel Delete

~Patient Referral(s)

Patient Information Interface:Referrals Information has been updated.

Open a New Referral: open Referral
or Select a Referral in the Table Below:

Appt Type
Select Referrer Referral Date Status Quick Action(s)
Requested

NONE ASSIGNED 2024-06-21 Py@ Schedule
Cancel

No action. Just confirm

Complete
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4B. OPEN A REFERRAL

Patient Info )

Insurar

Referrals

Contact Info

Physician Info

Insurance Plans

Contact Log

e Hover over “Patient Info”
Select “Physician Info”

e Select “Referrer” (MD
who signed OAT
Prescription)

e Upload in Sidebar

o Sleep Test

o MD Visit Notes

o OAT Prescription

o *If patient doesn't
have these
documents, request
from their physician

e Open “Referrals”

e Select RequestAppt Type
"Consult/Records”

e Click "E0486 & G47.33"

e Click “save and Exit”

e Click “Request VOB/AUTH"

[}

ALL DOCUMENTS

NOTE

Provider Information ™=

Clinic Partner: -select- <]
Referrer: select aReferrer i Edit Referrer Details OR Add New Referrer

Select Referrer OR Add New Referrer
Referrer Phone:

Referrer Fax:
Referrer IDs:
Tax ID# N/A , NPI# N/A , UPIN# N/A , PTIN# N/A , Other# N/A

Primary Care Physician:
Primary Care Physician Phone:
Primary Care Physician Fax:

-Standard Outgoing FAXes-

Referrer:
Send to office of Jamila Battle at FAX# .
Check Here to add content to end of cover page

Patient Unreachable  Missing Doctors Notes  Missing Demographics

"Swaeoan
Referrer: Jamila Battle
Next Visit: No visit scheduled
Device:
Current Titration:
General Patient Notes (not visit-
specific):
! o -Select-

CPAP affidavit
Consult Notes

Patient Registration
Save Non-Visit Notes

Proof of Delivery

Lab Slip

Authorization

Recently Uploaded Files:

Select file for patient above. Use @ yhorization Requested

name. Consider including date in f Consent_for_OAT_Treatment
CPAP_Fallure_Notes

_—MD,V isit_Notes

Questionnaire_Hx_Dental_Epworth

File: choose File no file selected

Category:[ -select-

Upload File

Insurance
Letter_of_Medical_Necessity
Miscellaneous

PAP C Data

Saven

Patient_Demographics

Titration_Sleep_Study

DO NOT CLICK UNLESS YOU UPLOADED

Patient Info | [}

Referrals

Contact Info
Physician Info
Insurance Plans

Contact Log

ranent erenans)

Open a New Referral:
Referrer: select aReferrer B

Open Referral
Requested Appt Type¢ v -Select- *
Annual Follow-up

Pull Insurance Inf¢ \ppt

Diagnostic Codes (ICD10):

Delivery
Equipment/Procedur  Eval/Screening PSCICPT-4):
Follow-up
HCPCS/CPT-4 2l
HST Results
X E0486 R nce cusfab
21085 No Charge nesis Preparation
21110 Teiephone fal Procedures on the Head
Unavailable
99203 Eyupmenvriveedure Requested (HCPSC/CPT-48
Other:

e If CASH PAY, do NOT Request VOB/AUTH - your office will collect directly.
e Sleep Impressions will complete VOB, review benefits with the patient, and
update status to “Ready to Schedule”

ICD-10 Description
G47.33 Obstructive Sleep Apnea
G47.30 UARS; Other Sleep Apnea, Unspecified
R06.83 Snoring
Save and Exit Save Cancel Delete
BCEIGEEELS)
Open a New Referral: open referral
or Select a Referral in the Table Below:
Appt T) ti
Select Referrer Referral Date Status i Quick Action(s) bonts)
Requested
NONE ASSIGNED 2024-06-21 ©Open Consult/Records Schedule
Cancel i
Final action =  Request VOB/Auth
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SCHEDULING A PATI
REMMANAGER

1. SCHEDULE

ENTIN

Click on the “dot” to open the
patient.
Go to “Schedule Tab”

X

[Ready to Schedule :] [Denlal Office e]

SGS Test  Imaginary 2024-09-05 Consult/Records

Click on a day in the calendar
Select the Referral with appt
type you are scheduling

Appointemant

Last Name Test Suffix First Name scs. Ml ID rms-st-is  DOB 1980-12-30

Srhadiilina

Set appnintrne-m da!-E, time, location, and type and select Commit to schedule appointment. Select Cancel to avoid change.

Notes

Enter Start and End Times
Click "Commit.”

The patient will automatically

e sent an email with the date

and time of the scheduled

appointment

*If no Referral with appt type

shows. You must open a

referral.

o See "Enter Patient” in

REMmanager document.

2. ENABLE PATIENT PORTAL

Hover over “Patient Info”
Select “Contact Info”
Enter or confirm email
address

Check “permission” to
email

Click “¥" for Patient Portal
Click Save button below
Patient will receive email
from “Patient Portal”

Patient Info
Referrals
Contact Info

Physician Info

Insurance Plans]

Contact Log

Date Locath Patient Type Start Time (hhmm) End Time (hhmm) Action(s)
(e.g. VIP, Wheelchair, etc.)
24 Test. SGS - D# rms-ST-18 Select:{| 0 | [ ) Bl AM 1) = Commit
Cancel |
Select Referral.
© NONE ASSIGNED - Consult/Records - 2024-09-05 NONE ASSIGNED - HST - 2024-06-28
Billing Provider:|Sleepimp w
Address 1: | |
Address 2: | |
City: | | State: [-Select- v| Zip Code: | |

Home Phone:
Cell Phone: |

Sex: UM OF

E-mail Address:

Date of Birth:

Height (in INCHES, example: 60. Do NOT use quotes for inches):

Weight (Ibs):[ | BMI

’: Permission to send unencrypted email to address above

ap/me

Patient Portal:;.iY N
with link and password.
|
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